
 

  
 

Policy Governing Bookmarking Pleadings 
Submitted using e-Appeal 

 
All pleadings submitted using e-Appeal must comply with the Board’s regulations at 
5 C.F.R. § 1201.14.  Electronic bookmarks in e-Appeal take the place of physical “tabs” 
in pleadings filed by traditional means.  E-filed pleadings must contain bookmarks for all 
supporting documents, and the bookmarks must include information such as a brief 
descriptive label with dates (e.g., “Oct. 1, 2025 – Decision Notice”).  Bookmarks may be 
specified using e-Appeal’s bookmarking functionality or by uploading the supporting 
documents in the form of one or more PDF files that are already bookmarked.  5 C.F.R. 
§ 1201.14(h)(2). 

Regardless of whether it is uploaded or entered online, each pleading submitted using 
e-Appeal will be assembled into a single PDF document, which will include all electronic 
attachments, and will contain sequential page numbers.  E-filers need not manually 
paginate their pleadings and attachments.  

For more information regarding e-Appeal’s bookmarking functionality, please refer to 

the “e-Appeal General User Guide” available at the MSPB e-Appeal Information Hub. 
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